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16 – 17 May 2013, London, UK

Session Worksheets
We recommend using these worksheets to take notes after sessions so you can record the key takeaways, action items and estimated impact.  These notes can then be referenced in creating your post-event Trip Report.
	Session Title
	

	Session Presenter
	

	Session Summary
	

	Major Takeaways
	

	Action Items Identified
	

	Estimated Impact
	

	Session Title
	

	Session Presenter
	

	Session Summary
	

	Major Takeaways
	

	Action Items Identified
	

	Estimated Impact
	


	Session Title
	

	Session Presenter
	

	Session Summary
	

	Major Takeaways
	

	Action Items Identified
	

	Estimated Impact
	

	Session Title
	

	Session Presenter
	

	Session Summary
	

	Major Takeaways
	

	Action Items Identified
	

	Estimated Impact
	



Private Briefing ROI

We recommend using these worksheets to take notes after your Gartner Analyst One-on-One and Exhibitor Face to Face Meetings so you can record the key takeaways, action items and estimated impact.  These notes can then be referenced in creating your post-event Trip Report.
	Met With
	

	Discussion Focus
	

	Session Summary
	

	Major Takeaways
	

	Action Items Identified
	

	Estimated Impact
	

	Met With
	

	Discussion Focus
	

	Session Summary
	

	Major Takeaways
	

	Action Items Identified
	

	Estimated Impact
	


	Met With
	

	Discussion Focus
	

	Session Summary
	

	Major Takeaways
	

	Action Items Identified
	

	Estimated Impact
	


	Met With
	

	Discussion Focus
	

	Session Summary
	

	Major Takeaways
	

	Action Items Identified
	

	Estimated Impact
	


ROI Session and Private Briefing Worksheets
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